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Locked 

Leave open or 
closed; Don't 
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of door 
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STUDENTS 

 
Evacuate 

Remain in room; 
Specialists walk 

kids to Room 

 
Remain in Room 

 
Evacuate 

 
INTERCOM 

 
Don't Use 

 
Wait to be called 

Only if intruder is 
at door/report a 
missing child 

 
Don't Touch 
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Take Roll Book 

Report # present, 
absent, or 

missing or out of 
room 

Report to your 
room. Take roll. 

Record & Observe 
unusual behavior 

or individuals 

Take roll book 
Proceed to off 

campus 
alternative site 
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